MHUHHCTEPCTBO COUMATBHEOM MOmATHKE Hukeropoackoi obmact

TocynapcTBeHHOe OI0IKETHOE YUpesKIeHHe
«KoMILTeKCHBIH IEHTpP CONHATBLHOTO 00CTyKUBAHHS HACEJeHUS
KoBepHHHCKOT0 MyHHIHIIAJILHOTO OKPYTa»

NMPUKA3

HAAD. WO T No AAWW -0

. KoBepHUHO

O nopsake y4eTa MUKpPONOBpeRIeHHil (MAKpoTpaBM) paGOTHHKOB H NPOBE/IeHHe
MepOoNpUATHH IO NpeaynpesIeHHI0 IPOH3BOJCTBEHHOr0 TpaBMaTH3IMA

B mensx ucronHenus Tpebosammii crareit 214,216, 226 pasmena X Tpynosoro
xonekca Poccuiickoit ®enepanun, ITprkasa Mustpya Poceun ot 15.09.2021 N 6321
«O6 yTBepXKICHUM PEKOMEHJAlui II0 YyYeTy MHKPOIOBPEXICHAH (MHKpOTpaBM)
pabOTHHKOB, MPHKA3BIBAI0:

1. VYTBepaUTs U BBECTH B JCHCTBHE, IIPUIaraeMoe «ITomoxxerne 0 MOpAAKE
y4eTa MEKPOIIOBPEKASHHH (MHKPOTPaBM) pabOTHHKOBY.
2 IIpoBectr wuH(pOpMHUpOBaHHE pPAGOTHEKOB 00 HX JEHCTBHAX IIpH

TIONy4EHHA MHKPOTIOBPEKACHHH (MHKpOTpaBM). PasbsCHHTE paboTHHKAM KaKue
TPaBMBI IOJINA/AI0T TIOJ] TIOHATHE «MHUKPOIIOBPEXIEHHE (MUKPOTPaBMa)».

3. Ha3sHauuTh WHKeHepa o oxpaHe TpyAa Tymnynosy 3.B. OTBETCTBEHHBIM JIMLIOM
3a Be[CHHME JKypHAJa ydeTa MMKPOIOBPEXIOeHMH (MUKpOTpaBM) pPabOTHHKOB, B
cooTBeTeTBIH ¢ «IIONOKEHHEM O MOPANKE Y4eTa MUKDOIIOBDPEXIeHUH (MHKPOTPaBM)
pabOTHUKOBY.

4. KOHTpONB 32 MCIIOJHEH)EM JAHHOTO TIPHKa3a OCTABISIO 32 CODOH.

JupexTop / E.b.IlepByxnna
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IMonoxenue
00 y4deTe H paccjielOBAHAH MEKPOTPaBM (MHKpONOBpesKIeHHH)

1. O0mue mMoT0KeHHUST

1.1. Hacrosimee [Tomoxenue paspaboTaHo B cOOTBETCTBHA ¢ [Iprkasom MurmCTEpCTBa TPYAd
B comManbHOH sammTel Poccwmiickoif ®emepammm or 15.09.2021 Ne 6328 «O6 yTBEpKICHHH
PEKOMEHIAIAN M0 y9eTy MHKDOIIOBPEKIACHHH (MukpoTpaBm) paboTHHKOBY, TpPYyAOBEIM KOIEKCOM
Poccnifckolt @eepaliiy, ¥ APyTAMHA HOPMATHBHEIME TIDABOBBIMH aKTamMu PoccHiCKOH @enepann,
PErAMEHTHPYIOIMME  JESTENBHOCTE — OpraHM3amuif, — OCYMECTB/SIOIX — NeATENBHOCTE O
MPEXOCTABIEHHUIO COLHANBHBIX YCITYT.

1.2. Jausoe ITonoxeHre periaMeHTHPYET OCHOBHBEIE TEPMHHBI H OIPEJCICHUS, ONpPEACIACT
Held W 3aJaud ydeTa M paccleOBaHUS MHKPOTPaBM (MMKPOTIOBPEXK/IEHHA) B JOIMIKOTEHOM
06pa30BaTENLHOM YYPEKICHWH, PETyJIHpYeT IOPSIOK Y4eTa M DACCICHOBaHHA MHKPOTPABM
(MEKPOTIOBpEKAEHMIT), a TAKKS yCTaHABIMBACT NpaBa 00S3aHHOCTH TMOCTPAAABIIEro pabOTHHKA U
PYKOBOJTHTENS B CITydae MHKPOTPABMEI (MUKPOIIOBPSKICHHS).

1.3. Muxpompasma (MUKpOnospedcoerue) - CIeICTBHE IPEAMECTBYIOMHX HapyIIeHHH
TpeGoBanMit OXPAaHEL TPy /a, IPH OPTAHM3AIAY H IPOBEACHHIH PaO0T, KOTOPBIC MOTYT IIPABECTH K Bomnee
TSDKEJTBIM TIOCTIE/ICTRHSM, B TIEPBYIO OYEpe/Ib Ha paGOYMX MECTaX, HAXOAAMXCS B 30HAX IOBBIICHHON
OTMacHOCTH.

1.4, CBoeBpeMeHHOE BEISBJICHWE W YCTPAaHEHHE BO3HMKAIOITHX OMacHOCTEH MOIYICHHUS
pabOTHHKOM MHKPOTPABMBI (MHKPOTIOBPEKICHHS) MO3BOMACT MPEHYNPEIUTE HECHACTHBIC CIIyHa,
upodeccronansHEe 3a60JeBaHIs, CHU3UTE 00BeM PaboThl IPH MX PACCIE/IOBAHNH H (HHAHAHCOBBIE
3aTparthl. Y4eT HPOHCIICAMHAX MUKPOTPaBM (MHKpOTIOBPEKAEHMIT) TIO3BOJISET IPOBECTH KAYECTBEHHBIA
aHAIN3 ¢ OLECHKOM MPOo(hecCHOHANBHEIX PHCKOB.

1.5. O6BEKTOM YIpAaBICHHS SBJIACTCA OXpaHa TpyAa, KaK CHMCTEMa COXPAHCHMA KHU3HH H
37TOPOBES paGOTHAKOB B IIpoTiecce TPYAOBOH 1 00pasoBaTeTbHON AEATEIbHOCTH, BKIFOHAIOMA B cels
IIPABOBBIE, OPTAHM3AIMOHHO-TCXHMYECKHAE, COUMATBHO-OKOHOMHYCCKUE, CaHUTAPHO-THIHCHIHCCKIE,
nMeqeOHO-TIPOPHIAKTHYCCKHE ¥ HHBIE MEPOIIPHSTHSL.

1.6. PyKoBOJIHTENb OCYLIECTBIAET PYKOBOJACTBO pafoToH 1Mo oXpaHe Tpyla H obecmeueHHIO
6e30TacHOCTH JSSTEIBHOCTH TIO TIPEIOCTABICHAI) CONAANBHBIX YCIIYT.

1.7. JIOIUKHOCTHBIE JIHIE@, OCYLICCTBISIOMME paboTy O OXpaHe Tpyna H obecrieueHne
Ge30MacHOCTH PEIOCTABICHHIS COIHATBHBIX YCIIYT, OIPECNSIOTCSA TPUKA30M PYKOBOIUTEIL.

1.8. O6s3agHoCcTH O OOecHedeHMIO OS30TAaCHBIX YCIOBHA W OXpaHBI TpyJa B OpraHu3allii
BO3IATAIOTCS B COOTBETCTBAM co crathelf 214 Tpymosoro komekca Poccmiickoii @eneparuu Ha
PYKOBOMTEIIST, KOTOPHIH B 3THX IENISIX CO34ACT CHCTEMY YTIpaBIeHIA oxparoii Tpyzna (mamee - CYOT).

1.9. JletictBre HacTosmiero [lomokenus pacupoCcTPAHICTCS HA BCEX PabOTHHKOB OPraHU3aIHH.

2. OcHOBHBIE TEPMHUHBI H ONIPeAEICHHS

2.1. B macrosmeM [TOTOKEHUH HCIIONB3YIOTCS TEPMHHEI H ONPENCIICHUS B COOTBETCTBHH C
TOCT P 12.0.007-2009 «Cuctema crasmapToB Ge3omacHocTr Tpyaa. CHcTeMa YIpaBncHHs OXPaHOK
Tpyma B oprammsaiun. O6mme TtpeGosanms» u ['OCT 12.0.230-2007 «Cuctema cTaHIapTOB
GesomacuocTd Tpy/aa. CHCTEMB! yIpasIcHus oXpaHoi Tpyna. O0mue TpeboBaHms.

2.2. Oxpana mpyoa - CuCTEMA COXPAHEHHs XH3HH ¥ 3/[0pOBbS PaGOTHMKOB B IpOLECCE
TPYNOBOH  MNGSTENHHOCTH, BKIOYAlomas B CebS MpaBoOBBIE, COLHAITBHO-OKOHOMUUECKAC,
OpraHMU3alHOHHO-TEXHHIECKHE, CaHUTAPHO-TUTHEHHICCKHE, neuebHO-pOQUIaKTHIECKHE,
peabHINTAIIMOHHBIC H HHBIE MEPOTIPHSTHSL.



2.3. Tpebosarnun oxparnst mpyoa - Tocy/1apCTBEHHbIE HOPMATHBHBIC TPSOOBAHMS OXPAHEI TPY/IA,
B TOM HHCJIE CTAHZApPTHI GE30MaCHOCTH TPYXd, a Takke TpeOOBaHHUS OXpPAaHBI TPYJA, YCTAHOBICHHBIC
MpaBATaAMK ¥ HHCTPYKIHSIMHU 110 OXpaHe Tpyaa.

2.4. Pabomuux - YU3H9ECKOE JTAII0, BCTYTHBIIEE B TPYAOBEIE OTHOMICHHS ¢ paboToAaTeeM.

2.5. Pabomooamens - GusAdeckoe NuO0 IOPHIMYECKOS JIWIO (OpraHu3anus), BCTYIHBIICE B
TPyZIOBBIE OTHOITEHWS ¢ paGOTHAKOM. B ciydasx, yCTaHOBNEHHBIX (efepalbHBIME 3aKOHAMH, B
KauecTBe pabOTOHATEIIs MOXKET BRICTYTIATh HHOM CYOBEKT, HALEICHHBIH IPABOM 3aKIII0YaTh TPYAOBEIE
JIOTOBODEL.

2.6. Yenosua mpyda - cOBOKYIHOCTH (DaKTOPOB MPOM3BOICTBEHHOH CPEIBl H TPYHOBOH
JeATETBHOCTH, OKA3bIBAIOTMX BIMAHME HA paboTOCIOCOOHOCTE M 37I0pOBEE paboTHUKA.

2.7. Cmanoapmot Gesonachocmu mpyoa - TIpaBUIa, MPONEHYPH], KPUTEPHH W HOPMAaTHBEL,
HAIPARJICHHEIE HA COXPAHEHNE JKH3HH U 3JI0POBbS PAOOTHHKOB B MPOLECCE TPYHOBOM EATCIIbHOCTH A
pETTaMEHTHPYIONIHE OCYIIECTBICHHE COIMATBHO-3KOHOMIYIECKUX, OpraHU3alHOHHBIX, CAaHHTapHO-
IUTHEHMYECKHX, JIeueOHO-IpOOHIAKTHISCKHX, PeabHIHTalOHHBIX MEP B 00/IaCTH OXPaHBI TPY/a.

2.8. Bpeoustii npoueo0cmeeHHblil (PAKMOp - TPOH3BOJCTBEHHBIN (DAaKTOp, BO3ACHCTBHE
KOTOPOTO Ha pabOTHHKA MOJKET IIPHBECTH K €TI0 3a00IIECBaHHIO.

2.9. Muxpompaema - He3HaIUTENBHOE TIOBPEKIEHNE TKAHeH opranusma paboTHuKa (CcannHa,
ymuOB MSTKHX TKaHeld, KpPOBOTOATEKH, IIOBEPXHOCTHBIE PaHBl M JIp.), BBI3BAHHOC BHEIIHHM
BO3IeHCTBHEM OIIACHOTO IIPOH3BO/ICTBEHHOrO (hakTopa, KOTOpoe He IMOBIEKIIO 3a 060 paccTpoHCcTBO
37[0POBHS HITH BPEMEHHYIO YTPATY TPYAOCHOCOGHOCTH pabOTHAKA C HEOOXOAMMOCTBIO €ro IIepeBo/ia Ha
ApyryIo pabory.

2.10. Bezonacwuusie ycnoeusa mpyoa, 6esonacHocmv mpyoa - YCIOBHS TPyJa, IPH KOTOPBIX
BO3/IEHCTBHS Ha PAa0OTHHKOB BPEIHBIX ¥ (WIIM) OMACHBIX POM3BOICTBCHHEIX (DAKTOPOB MCKITIOYEHBI,
u00 YPOBHH MX BO3/ICHCTBUS HE MPEBHINIAIOT YCTAHOBJICHHBIX HOPMaTHBOB.

2.11. Onacneiii npouseodcmeennslli akmop - TPOM3BOJCTBEHHBIA (axTop, BO3JCHCTBHE
KOTOpOTO Ha pabOTHHKA MOKET IPHBECTH K €I'0 TPaBME.

2.12. Onacnaa cumyayus (uHuuOeHm) - CUTYaIns, BOSHUKHOBEHHE KOTOPOH MOXCT BBI3BATH
BO3/cicTBEE Ha paboTHMKA (paGOTHHKOB) ONACHBIX M BPEAHBIX IPOU3BO/ICTBEHHELIX (AKTOPOB.

2.13. Oyenxa cocmoaHun 300p08ba pABOMHUKOE - TTPOLIEYPEI OLIEHKH COCTOSHHS 310POBBA
pPabOTHHKOB ITyTeM MEAHIMHCKHX OCMOTPOB.

2.14. Pabouee mecmo - MecTo, Tie pabOTHHK JOMKEH HAXOIUTECS HIIH KyZia My HeoOX0ArMO
npubEITE B CBS3M ¢ €ro paboToif W KOTOPOE IPAMO MM KOCBCHHO HAXOJMTCS TIOJI KOHTPOJCM
paboTonarens.

2.15. Cneuuanvnas oueHKka ycloguii mpyoa — KOMIUIEKC MEPOTPUSTHH 1O BBIIBICHHIO
BpEIHBIX ¥ (WUTH) OTIacHEIX (aKTOPOB IPOK3BOACTBCHHOM CPE/IBI M TPYAOBON AEATEILHOCTH H OICHKE
YPOBHSI HX BO3JEHCTBHS Ha pabOTHHKA.

3. Ilestn ¥ 33/1a9H y9eTa H PACCIeI0BAHNA MAKPOTPaBM (MHKPOIIOBPEKICHHIT)

3.1. Ilensro oOpraHU3ai@ii  TPOBENEHHS  y4eTa M PacCleoBaHMA  MHKPOTPaBM
(MAKpOTIOBPSKIEHUT) B OpraHM3aldM SBISCTCS COBSPIICHCTBOBAHME BHYTPCHHHX TIPOTIECCOB
VIIpAaBICHHS OXpaHO# Tpysaa, TPEeIyNpeXkICHHE TPaBMaTU3Ma, ABAPUHHBIX CHTYallud, a TaKxe
BLISBJICHHS ¥ B JATbHEHIIeM IOBEIIeHNE 3(()EKTHBHOCTH B IPOBEJCHUH CHCTEMHBIX MEPOTIPUSITHI TIO
YIPABICHHIO TIPO(ECCHOHATBHEIME DHCKAMH, CBS3aHHBIX C BBISBIEHWEM ONACHOCTeH, OLCHKOH ¥
CHIKEHHEM YpoBHeH Mpo(eCCHOHAIBHBIX PHCKOB, 00€CTIEYeHHHU YLy IICHHS yCIOBHI H OXPaHEI TPY Ia.

3.2.3amagamMu  JUIs  pEanw3anie  IEeJH [0 YYeTy W PACCICMOBAHWIO MHKDOTPABM
(MEKPOTIOBPEXKICHITH) B OPraHU3aliy ABISICTCS:

. CO3aHHEe HA OCHOBAaHHM IIONy4eHHOTO O0BeMa HH(OpMAalUd 1O pesyrbTaTam
paccieOBaHHBIX MHKPOTPABM (MHKDOTIOBpEK/IeHHH) 0ashl JaHHBIX 00 MMEIOIMAXCS OTMACHOCTIX C
OIEHKO BHIABIIEHHBIX IPO()EeCcCHOHANBHEIX PUCKOB B OpraHMW3aIiH;

. [HOATOTOBKA M TIIPOBEJCHHE MEPONPHATHH, HANPaBJICHHBIX HA MHWHHMH3ALHIO
MHKPOTpPaBM (MUKPOTIOBPEKIEeHHH) B OpraHu3aLiy.




4. IlopsIoK y9eTa MAKPOTPABMBI (MHKPOIOBPEKICHHS)

4.1. OcHOBAHWEM [UISI PETHCTPAllAM MHUKPOTPABMBI (MHKDOTIOBPEXKICHHS) DPabOTHHKA W
paccMOTperHst 0GCTOATENBCTB U IPUIHMH, TIPHBEIIMX K €r0 BOSHUKHOBCHHMIO, SBIACTCS obpamenue
TOCTPANABLUIEr0 K PYKOBOTMTENIO. B cilydae, €CIIH IOCTpajaBIMi OOpaTwics K MCIHIHMHCKOMY
paboTHHKY, TO MenpaGOTHHKY HE0OXOAMMO COOOITHTE O MHKPOTpPaBME (MHEKPOTIOBPEIKIEHHIO)
paboTHHKA PYKOBOOUTEIIO.

4.2. PykoBOJHMTENIO IOCIE HOMyIeHHOH HHbOpManuu HeoOX0HMMO yOSHMTECS B TOM, HTO
TTOCTpAaBIIEMy OKa3aHa HeoOXomaMas TepBast IOMOIp | (1) MEIHIAHCKAs TOMOTIb.

4.3, PyKOBOIMTENb JOHOCHT HHOOPMAIHIO JI0 CIIEIHAIKCTA 110 OXpaHe TPyla 0 MHKPOTpaBMe
(MMKpPOTIOBPEK/IEHHIO) PAOOTHHKA JIFOGBIM O6TIENOCTYITHEIM CIIOCOOOM.

4.4, Tlpu  wedOpMHUPOBAHAH  CNIEIMATWCTA I1I0 OXPAaHE TPyaa O MHKPOTPaBMe
(MHKPOIIOBPEKACHIH) PaOOTHHKA YKA3EIBACTCSL:

. dammTHs, MMs1, 0TUECTBO (TIPY HANKMYHH) TIOCTPaIaBIIero pabOTHHKA, JODKHOCT;

* MECTO, JaTa i BPEMS OTydeHus pabOTHAKOM MAKPOTPABMBI (MMKPOTIOBPEKICHHS);

* xapakTep (OTHcaHHe) MEKPOTPABMEL (MUKPOTIOBPEKICHHS);

. KpaTkas HE(oOpMamms 06 OGCTOATENLCTBAX IONy4eHHs PabOTHHKOM MHKDPOTPABMEI
(MHKPOIIOBPEKICHHS).

5. IlopsI0K pacciief0BAHAS MEKPOTPaBMbI (MHKPOTIOBPEKIEHMN )

5.1. B pesyibTaTe IONyYeHHOH HH(MOPMAIKH, CIENMAINCTY MO OXpaHe TPyAa HEOOXOAMMO
paccienoBath OOCTOATENBCTBA W NPUYMHBL, [PHBEAIIAC K BOSHHKHOBEHMIO MHKPOTPABMEI
(MHKpOTIOBpEXK/IeHHS) PaGOTHHKA, & TAK/AKE IIPOBECTH OCMOTP MECTa IIPOHCIICCTBHS.

5.2. Tlpu HeoOXOAMMOCTH K PACCMOTPEHHIO OOCTOSTENBCTB M TPHYIHMH, IPHBC/ILINX
K BO3HWKHOBEHHIO MHKPOTPaBM (MHKDOTOBpEXJeHMH) pabOTHHKA, IPUBICKACTCH DPYKOBOJHTEIND
H [IPOBOAMTCS OIIPOC OYEBHILIEB.

5.3. Ha oCHOBaHHMH IOIy4YCHHOW WH(QOPMAIWHU CHELHAIHCT 10 OXpaHe TPyAa COCTABILICT
Cupasky (IIpunosicenue MNe 1)u obecreddmBaeT pPErHCTpAllMio O IIOJYYEHHOHM MMKPOTpaBMe
(MHKpOTIOBpEIKICHIIO) paGoTHuKa B XKypHAIe COOTBETCTBYIOMEX cBeneruit (Ilpunosicenue Ne 2).

5.4, CnenuaimmcT 10 OXpaHe Tpyla paspabarbiBaeT NpH HeoOXOTAMOCTH MEPONPHATHS MO
IPeNyIpPeKISHAIO BO3MOKHBIX ONIACHOCTEH 1 CHIDKEHHIO IIPOQECCHOHANBHBIX PHCKOB, TIAHHPOBAIHIO
paboT IO YIIy4dIIECHHIO YCIOBMH TPY/A.

5.5, IIpy IMOJITOTOBKE TTePEYHs COOTBETCTBYIOIIMX MEPONPUATHH HEOOXOAMO YIHTHIBATE!

L 06CTOSTENbCTBA ~ ITIOYdeHUss  MHKPOTPaBMBI  (MEKDPOIOBPEKICHHUS),  BKITOHAs
HCIIOJIB3yEeMEIe 000PyI0OBaHHNE, HHCTPYMEHTEL, MATCPHAIIBI H CEIPBE, TIPHEMBI paboThl, YCIOBHS TPY/a,
M BO3MOJKHOCTE MX BOCIIDOM3BEICHHS B CXOXKIX CHTYAITUAX HIIH Ha APYIHX pabouux MecTax;

. OpTaHM3AMMOHHEIE HEJOCTATKE B (YHKUHOHAPOBAHWH CHCTEMEI YIIPABIIEHHS OXPaHOH
TPy/a;

. dusugeckoe cocrosHHe pabOTHEKZ B MOMEHT TIONYyIeHHS  MHKPOTPABMBL
(MHKPOTIOBPEIKICHHS);

. MEPEL 10 KOHTPOIIIO;

. MEeXaHM3MBI OIeHKH 3(QdexkTuBHOCTH MEpP IO KOHTPOIO H  peaH3alni

PO(GHUIAKTHIECKIX MEPOIIPUSTHA.

5.6. IIo OKOHYAHWH pAacCIENOBAaHUS MWKPOTPABMEI (MUKDPOTOBPEXKICHHUS) DPYKOBOIHTEIB
TIPOBOIHT BHEMIAHOBBIA MHCTPYKTAK NPHYACTHBIM PabOTHHKAM IIPH HAPYIICHHH TPEOOBAHMHE OXpaHEl
TpYJIa, €CITH 5TH HAPYTIEHHs CO3IaBAIH PEAIBHYI0 YIPO3y HACTYTUICHHS TSOKKAX HOCIICACTBH.

6. IIpapa n ofs3anHOCTH PafOTHHKA B CJIy4ae MEKPOTPABMBI (MHKPOTIOBDEKICHHS)
6.1. B cootBeTcTBEH ¢ TpeboBaHusMu cTaThi 215 Tpynosoro koxekca Poccuiickoit denepaniu
paboTHEK 00s3aH HEMEIVISHHO W3BemaTh paboTomaTeis O mobOH CHUTyaluH, YTPOXKAIOMEH XHU3HA

H 310POBBIO momeH, 0 KaXJI0M HECYACTHOM Clydae B OpraHu3anin WA 00 YXYIALCHHUH COCTOSHHA
CBOETO 310POBbA.



6.2. Tloctpamasmemy pabOTHHKY HeOOXOIMMO IOHECTH HH(QOPMAIHIO 10 PYKOBOIHTEILL
0 IMPOHCIICIIESH CUTyalluH B OPTaHU3aIAH.

6.3. ITocTpanaBmHil paOOTHHK MMEET [IPaBO HA JIMTHOE YJacTHE HIIM YJaCcTHE HCpe3 CBOMX
TIpeicTaBUTENEH B PACCMOTPEHHN MIPHYMH H 0OCTOSTENHCTB COOBITHH, IPHBSIIHX K BOSHHKHOBCHHIO
MHMKPOTPaBMBI (MHKPOTIOBPEKICHHS).

7. IipaBa u 00SI3aHHOCTH PYKOBOAUTENS B CJIy9Iae MHKPOTPABMBI (MAKPOTOBPEXRICHNS)

7.1PyKoBOJATEs B COOTBETCTBHH ¢ TpeboBanmsvu crathu 214 Tpymooro xopjexca
Poccuiickoii ®exeparuu obs3an ofecrieauTh Ge30NMAaCHBIE YCIOBHS H OXPaHbl TpyAa paboOTHHKAM,
IPUEAMATE MEPhI TI0 TPEAOTBPAIICHHUIO aBAPUIHBIX CHTYal[Hil B OpraHM3alliy, COXPAHECHHUIO XKU3HA
3]I0pOBBS. PAGOTHHKOB IPH BO3HUKHOBEHHWH TaKWX CHTYalHH, OKa3aHHIO [OCTPajaBIIMM IEPBOH
TTOMOIIH. _

7.2. PykoBomuTenb Ha3HA4aeT OTBETCTBCHHBIX 3a YYeT W PpaccIelOBAaHHEC MHKPOTPaBMBI
(MHEKPOTIOBPEXKICHUS) B OPraHH3aIiH.

7.3. PykoBomuTens B mensx BemonHenws TtpeGopammii crarem 214 TpymoBoro Konekca
Poccuiickoii @enepanuu 06s3aH:

. OPraHu30BaTh O3HAKOMICHHWE MOMKHOCTHBIX JMI[ C IIOPSAKOM Y4Y€Ta MUKPOTPaBM
(MHKPOTIOBPEXKICHIH ) pabOTHUKOB;

. OpraHu3oBars UHPOPMHpPOBaHWE pPAOOTHUKOB O JCHCTBHAX TPH MONyYeHHH
MHKDPONOBPEXACHIUS (MHKPOTPABMEI);

. OpraHW30BaTh pPACCMOTPCHHE OOCTOATENHCTB, BBIIBICHHE IIPHYHH, TPHBOIIIIAX
K MEKpPOTpPaBMaM (MHKPOTIOBPEKICHHAM) pabOTHUKOB, M (UKCAIHIO Pe3yTbTaToOB PAacCMOTPEHHUS B
CripaBke 0 pPacCMOTPSHHH OOCTOSTENBCTB K NPWYHH, TIPHBEIITHX K BOSHHKHOBCHUIO MHKPOTPaBMEI
(MHKpPOTIOBpEXACHUS ) PADOTHHKAE,

. 0GecIeunTs JOCTYIHOCT B JOUIKOJNBHOM 06pa30BATENEHOM YdpexkIcHHM Onmanka
CripaBKH B 97EKTPOHHOM BHIC KM Ha OyMaXHOM HOCHTENE;

. OpPraHM30BaTh PETHCTPALMIO NPOMCLICAIINX MHKPOTPaBM (MHIKPOTIOBPEXKACHAH) B
JKypHase ydeTa MHKPOIIOBPSKICHUH (MIKPOTpaBM) pabOTHUKOB;

. YCTAaHOBHTEL MECTO M cpoku xpaneHus Crpasku u Xypuana, PexOMCHIOBaHHEI CPOK
xpanenus Crpasku u JKypHaiia COCTaBNSIET He MeHee 1 roaa;

. NaBaTh ONEHKY CBOEBPEMEHHOCTH, KAUECTBY pacciiefoBaHHs, OQOpMICHHS H ydeTa
MHKPOTPaBMEL (MEKPOILIOBPEKICHHH) B OPraHw3ailiy (IIPH UX HAJIAYHH);

. IPHHAMATS MEPHl TI0 MNPEeIOTBPALICHA) MHAKPOTPABMEl  (MHKPOTOBPEKICHHS),

COXPAHEHHIO KU3HH M 30pOBbS paCOTHHUKOB IIPH BO3HMKHOBEHWH TAKHUX CHTYallWil, B TOM WHCIE 10
OKa3aHuIO OCTPaJaBIIiM IIEPBOI TOMOIITH,

. obecrieunBaTh KOHTPONb OQOPMICHHS ¥ y4eTa MHKPOTPAaBM (MHKPOIOBPCKICHNH) B
OpraHy3alHH;
. obecreunBaTe (MHAHCHPOBAHHE MCPONPHATHH WO YIYUINICHHIO YCIOBHH TpyZa

(YCTpaHEHMIO IPUYHH MAKPOTPABMEI).

8. 3akouuTeNbHBIE MOJI0MKEHHH

8.1. Hacrosunee ITomoxxerane 00 ydeTe MHKPOTPAaBM B OpraHW3aIldH ABJLICTCS JOKaJIBHBIM
HOPMATHBHEIM aKTOM, cornacyercst ¢ IIpodCOIO3HEIM KOMHTETOM H YTBEDXKIACTCA (BBOIMTCS B
JeHCTBHE) IPHKA30M PYKOBOAMTETS.

8.2. Bce M3MeHEHHs W JONONHEHHS, BHOCHMEE B Hacrosmiee [lonoxxerue, ohopMIsIOTCS B
[HCBMEHHOM (OpMe B COOTBETCTRUH JIeHCTBYIOMMM 3aKOHONATCIIECTBOM Poccuiickoit denepalluy.

8.3. ITomoxenne 06 ydeTe U paccileA0BAHINH MAKPOTPaBM (MAKPOTIOBPEIKICHNI) B OpraHH3aIH
IPUHHUMAETCS Ha HEONpeIeNeHHbH cpox. MameneHua ¥ HONONHECHUs K 1IONOXKEHMIO TPHHAMAIOTCS
B TIOPA/IKE, TIPENyCMOTpeHHOM I1.8.1. HacTosmero [losoxenus.

8.4. Tlocne mpuesTEst [I0NOXKSHUS (MIH M3MEHEHHMH M JOIOIHCHHH OTJACNBHEIX IYHKTOB H
Pa3zIelioB) B HOBOI peakIliH IPEABITYIas peAaKius aBTOMaTHICCKH yTPaIlBaeT CHITY.



IIpunooicenue Ne 1
Cupaska

0 paccMOTPEeHHH NMPHIHH H 00CTOATEILCTE, NPUBEIIIHX K BOSHHKHOBEHHIO
MHKPOTPaBMbI (MHKPONOBpEK/IeHHs) paboTHHKA

ITocTpanaBuIMii pabOTHHK

(thammnms, AMs, 0TIECTBO (MPU HAIMYHHM), TOJ POKICHUA, NOMKHOCTh,
HAMMEHOBANHE 00[a30BaTeNLHON OPTaHH3ALMY, CTak PAGOTEI O CTICUATEHOCTH)

MecTo IoNydYeHHs pabOTHUKOM MHAKPOTPaBMBI (MHKPOTIOBDEK/IEHFLS):

Jlara, BpeMst IOTyueHHA PAGOTHUKOM MUKPOTPABMB! (MHKPOTIOBPEIK/IEHNS):

JIe#ficTBHSA ITO OKA3aHMIO IIEPBOH TOMOIITH:

XapakTep ONHCaHHS MUKPOTPaBMbI (MHKPOIIOBPEKICHUS):

O6cTogaTeInCTBA:

(KpaTkoe HanoxeHue 0GCTOSTeNbCTE N0MyIeHAT MHKPOTPABME! (MUKPOTIOBPEKICHNA )

ITpUuMHBI, TPUBEIIHE K MAKPOIIOBPEXKIEHUIO (MUKPOTPABME):

(yxa3aTh BEIRICHHEIE TIPWHYHHEL)

IlpemyioxeHHsI 110 YCTPAHSHHIO [IPWYMH, TPUBEAIHX K MHUKPOTPaBMBI
(MUKpPOTIOBPEIKIEHHS):

Jata Tlonnuce: / /

(CD.H.O‘ YIIOMHOMOYEHHOTO JTHLA, KONAHOCTE)




Jlara HAdaa BEICHMS KypPHATIA
Jlata OKOHYAHHS BEICHHSA XKypHATA

KypHaJ yaeTa MAKpOTPaBM (MHKp

IIpunosicen

omoBpeKIeHHIl) padOTHUKOB

(HauMEHOBAHHE OpTaHHM3ALIHH)

ue Ne 2

ouo MecTo, naTa Rpsriio ®HO
? ofcToATENBE XapaxTep IocaeacTeH
nocTpan u BpemMs TpHYHHB] A,
TBA : (onucanne) n
aBlIero oIy 4eHHs! MHUKpOTpaB Tlpuu JAOIZRHO
a6oTHH | MUKPOTPAB i MBI MUKPOTPAB | grpre ERUEIEIRS eTh
n/n P poTP MHUKpOTPaB MBIl MBI
Ka, MBI e (MHKpPOTIOBD (MuKpOTOB Mephi (MuKpomOB npoBoj
nosskdoe | (MHKRpOTIOBP eRaeHns) p P P P | uswero
5 pR (MHKpPOTIOBP eIeHUS) eA/Ienus) —
A esRIeHHs)
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